
Searching the Card Catalog and  
Managing Your Library Account Online 

 
 

For questions about the card catalog, please contact mary.cordes@haynerlibrary.org 
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Part 1: Managing Your 
Library Account Online 
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There are two ways to log-in to  your account online:  

¶ Click on the My Account link  at the top of the page  

¶ Click on the My Account link on the left -hand side of the page  3 



Enter  your library card barcode number in the Username or Barcode box (found on the back of your 

library card).  

Enter  your PIN in the Password box. Click the Log In button. Note: A PIN is assigned at the time you 

register for your library card. If you are unsure of your PIN, please contact the Circulation Desk for 

assistance.  
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Once you have logged in, there are two ways to view your account information:  

¶ Click on the My Account link  at the top of the page  

¶ Click on your nameɂlocated on the left -hand side of the page 
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Note:  You can view 
instructions for every 
aspect of the card catalog 
and your online account 
by clicking on the HELP 
icon at the top of the 
page.  
 
The HELP icon is always 
available at the top of the 
screen, whether you are 
performing a search or 
are viewing your online 
account.  

6 



Once you are logged in to your account, by clicking on the links above, you can:  

¶ View your account information (such as messages, contact information, etc.)  
¶ View and renew the materials you currently have checked out  
¶ View any requests you may haveɂand cancel those you no longer want  
¶ View and pay any fines and fees you may have 
¶ Turn on your Reading History  
¶ View any Saved Searches or Saved Title Lists you have created  7 



Turn On Reading History:  
 

1. Click on the Contact 
Information and 
Preferences link  
 

2. Check the Maintain 
Reading History box  
 

3. When you check the 
Maintain Reading History  
box, you will be prompted 
ÔÏ ÁÃÃÅÐÔ Á ȰÐÒÉÖÁÃÙȱ 
message from the Illinois 
Heartland Library System. 
If you agree and wish to 
proceed, click OK.  
 

4. Click the Submit Change 

Request box.  
 

Your reading history will 
now be saved.  
 

Note: Your reading history will 
only include items you check out 
AFTER you turn your reading 
history on. Nothing will appear 
that was checked out before you 
turned your reading history on.  
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View Reading History:  
 

Note: For privacy reasons, your 
reading history is only available 
once you, the patron, turn it on.  
Instructions for turning on your 
reading history are available on a 
previous page in this packet.  
 
Click on the Reading History link to 
view a list of materials previously 
checked out to you.  
 
The Reading History section is 
divided into columns indicating the 
item title, item author, the date the 
item was checked out, and the 
ÉÔÅÍȭÓ Ï×ÎÉÎÇ ÌÉÂÒÁÒÙ ÎÁÍÅȢ 
 
To delete items from your reading 
history, click the check box next to 
the item(s) you wish to delete and 
then click on the Delete Selected 
box. This will remove the selected 
items from your reading history.  
 
You may turn off your reading 
history by clicking on the Change 
Preferences box and then 
deselecting the Maintain Reading 
History  box.  
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Items Out:  
 

Click on the Items Out link to 
view a list of materials 
currently checked out to you.  
 
Within the Items Out section, 
you are able to view how 
many renewals you have left 
on itemsɂand renew the 
items if possible.  
 
To renew an item, click the 
check box next to the title(s) 
you wish to renew. Click on 
the Renew Selected Items 
button. Your new due date 
will appear in the Due Date 
column.   
 
You also have the option to 
renew all items at the same 
time (if possible) by clicking 
on the Renew All Items 
button, should you wish to 
do so.  
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